STUDENTS










      09.36 AP.21

OWEN COUNTY SCHOOLS

REQUEST FOR FIELD TRIP
This form MUST be submitted at least one (1) week in advance of the activity.  
OVERNIGHT TRIPS - In the case of over-night trips, you must allow time for Board Action.  School Board meetings are held on the third Monday of each month.  Field trip forms requiring board action must be received in the central office no later than noon on the Wednesday prior to the Board Meeting.  Late submissions will not be considered.
I hereby request permission for the following class/club to have the herein described field trip:

Class or Club             



Number of Students      
Date of Trip      




Destination      
Purpose      
Sponsor/Teacher      



Chaperone(s)      
If a bus is requested, the number of buses required will be based on a minimum of 2/3 (two-thirds) of the bus seat capacity.

Final determination will be made by the Director of Transportation.  Examples:



One (1) 66-passenger bus will be assigned for each 44 students.



One (1) 78-passenger bus will be assigned for each 52 students.



One (1) 84-passenger bus will be assigned for each 56 students.

Form of Transportation Requested   FORMDROPDOWN 



Date & Time of Departure       


Date & Time of Return       
Do you plan to charge a fee to students?   FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

If you checked “No”, please explain how expenses will be met.  

     
If you checked “Yes”, please answer the following:

Is participation on the students’ part  FORMCHECKBOX 
 voluntary   FORMCHECKBOX 
 required ?

Is this event related to athletics?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   If “yes”, explain      
How many students will not be able to pay the fee?      
How much do you request from the Board to meet the fees of those not able to pay?      
Sponsor requesting Trip        (E-mail form to your supervisor/principal)
APPROVAL:

Date      
 FORMCHECKBOX 
 Approved    FORMCHECKBOX 
 Disapproved
Principal       (E-mail to Sheila Miller)
Date          FORMCHECKBOX 
 Approved    FORMCHECKBOX 
 Disapproved
Superintendent      
Date      
 FORMCHECKBOX 
 Approved
   FORMCHECKBOX 
 Disapproved
Chairman of the Board      
Related Procedures:  09.36 AP.211, 09.36 AP.22






Revised:  5/18/06
