Owen County Schools

Title Programs - Request for Resources/Supplies
This form is to be used for all purchases in which principals, teachers and/or paraprofessionals are requesting funding.

This form is to be used for all purchases in which principals, teachers and/or paraprofessionals are requesting funding.

Requestor’s Name        

Requestor’s Position  FORMDROPDOWN 

School/Office  FORMDROPDOWN 

Date      



Vendor      



Funding Source FORMDROPDOWN 

Description of Items to be purchased:

     
Objective(s) of purchase (include how the materials will be used as it relates to your Classroom Needs and/or CSIP):

     
Estimated cost of purchase:      
Approval of Purchase

All purchases made with federal funding must be pre-approved by the Principal and Director of Federal Programs to ensure alignment with school system policies and instructional priorities articulated in the school’s/district’s Needs Assessment and/or Consolidated Plan.

1. All items purchased must be appropriately labeled with a Title label indicating the date of purchase.

2. All serial numbers and model numbers must be documented and submitted to the Director of Federal Programs for the purpose of inventory when technology equipment is purchase.

3. Classroom teachers must keep a running inventoried list of all items received using Federal Funding.

Approval – Principal:      




Date:      
Approval-Director of Federal Programs:      


Date:      
NOTE:  This section will be completed upon receipt of technology equipment:

1. Item____________________________Price____________Serial #_____________________Model #_________
2. Item____________________________Price____________Serial #_____________________Model #_________
3. Item____________________________Price____________Serial #_____________________Model #_________
4. Item____________________________Price____________Serial #_____________________Model #_________
5. Item____________________________Price____________Serial #_____________________Model #_________
